
Onsite
Confirmation

STAGE 2
Menu → Settings → Session → Alter

am/pm to correlate with session
number → Save

STAGE 1
Menu → Settings → Organisational

preferences → Student record - emails →
external partner → Alter preferences to

“yes” → Save

STAGE 3
Menu → Planning & tracking →

Timetable→ Slot Subjects to correlate
with AM/PM Session Numbers → Save

STAGE 4
Menu → Students → Select student →

View details → External partner →
Add/edit → “Yes” to onsite

confirmation → Save



Weekly View
RegisterMenu  → Management reports → Reports

→ Attendance → Registers

Select Group, Programme or school → View



Participation
Menu  → Settings → attendance →

ATtendance labels 

Students → Select Student → Attendance
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