Formatting Daily
Menu — Settings — Logs logs

Logs Settings

Create Headings — ADD Logs Headings
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Daily Log
Menu — Settings — Organisational —
Preferences e Ings

Log Sharing —
Log Search Sharing Display: YES
Log Search Sharing Externally Display: YES
— SAVE

Log Sharing
Cormmunication Logs Sharing Communication Logs Sharing Log Search Sharing Log Search Sharing externally
externally
Enable cammunication logs to be Enable log searches to be sharad Enable log searches to be shared with
shared. Enable communications logs to be referring partners.
shared with referring panners. Display : —=
Display : Display : Yo
Display : Yes
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Completing Daily
Menu — Students — Select Student
00S

Select Date - Complete Boxes —
Save Log

Optional = Attach
Documents/Photos
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Menu — Logs — Logs Search logs

Select student — Select Dates
From — Select Dates To — Search

Click “Share” — Select From
Internal and/or External List —
Send

Logs Search
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Menu — Students — Select Student

Yes — Save
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— View Details — External Partner
— Add/Edit > Weekly Logs Swipe

0gs weekly

Menu — Students — Select Student —
View Details - Guardian » Add/Edit
— Weekly Logs Swipe YES — Save
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