
Adding Subjects
Menu  → Settings → Subjects

Type Subject Name → Add

(Swipe Red for Not Tracked or Core)



Adding Tags
File Tags

Menu  → Settings → Tags → Files
→ Tag Name → Add

Student Tags
Menu  → Settings → Tags →

Students → Tag Name → Add



Guardian
SettingsMenu → Settings → Guardian → Guardian Type → Add

Appears as “Relationship” on Guardian Details in
Student Area



Contact Settings
Menu → Settings → Contacts → Contact Type

→ Add
Appears as “Contact Type” on Professional

Contact Details in Student Area



Behaviour
SettingsMenu → Settings → Behaviour → Behaviour

Settings → Behaviour Tab

Fill in Behaviour Name → Fill in Label
→ Save  x5



Completing
Behaviour MetricMenu → Students → Select Student

→ Behaviour Tab

Complete Accordingly → Full Points Button
for Speedier Completion → Save Behaviour 
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