Includes information like:
Name, DOB, Start [ Referral dates,
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Student Alert
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@ student [E8 adgress 2 Guarsion £ weyinformation [ SEND @, professional Cantact £ Transport Details

Click on Tab labelled “Student” — L L,
Edit or Add new information into — -
relevant boxes — Click Save. S o

Middie Name neferral Date
Louise 01/01/0001
Last Name teave Date
Arandelle 16/09/2025
Pronoun Date 0f Birth
she/nhershers - 31/01/2007
Preferred Hame Eihnicity

Any Other Ethnic Group

By clicking Save you will be
taken back to the Main Page for

that student.




student Address

Students can have multiple
addresses saved but one MUST be

. ° Anna Louise ‘ i i
the' r pr'mq ry qdd ress. lelshorte [l snapshot Report | © VlewDetallsJ
School: Southamptan (@) Incident | 2a Safeguai.. = Foncern
City Council
Group: Year 5
Year: 12
Student Alert o
Has type 1 diabetes - insulin in fridge. Peanut allergy only to eat what is sent in from home _ ‘J}.;
Student Details
° . Anna 31/01/2007
Main Menu — Students — Click on = e .
° - [~ Progress Logs Comms Y= Attendance 258 Behaviour Targets Arandelle
Student Name — View Details N - -
() studem [ES ravess 2 Guargian £ key information 4 senp Uy Protessional Comact & Transpont Details

[ extenal Partner  £4 Mlen

@ add
Adress Ling 1 Adoress Line 2 tity County Bost Eode status

Click on Tab labelled “Address” — o e e
Clickk “Add” — Fill in details — Set
to Primary or Secondary — Save

Address

Address Line 1 ity Post Code
THE ROYAL PALACE ARANDELLE WPIETP
Addrass Line 2 County oy
CANADA,

To edit an Address click on blue
“Address Line 1" = Make changes
— Save
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Guardian Detalls

Students can have multiple guardians

listed but one MUST be their primary
guardian.

@ Student [E3] address 3 Guardian p Key Information MJJ SEND % Professional Contact (2 Transport Details

[ External Partner L) Alert

Home Maobile Emergency
Name Relationship  Email Phone Phone Ccontact
o .
Main Menu — Students — Click on .
° ° niall Gray Other niall@huistechnologies.com [ primary |
Student Name — View Details
Dlaf Other alex@huistechnologies.com 07873666333 07873666333 secondary o

Relative

Delete

x

o 4
£ Guardian R

“Guardian” = “Add” — Fill in details e i o e Ll
including “Contact Preferences” and
“Email Delivery” — Set to Primary or

Last Name. AgdressUnet  Primam Contac:

£ Email Delivery

o -

Secondary > Save il —

Meite Phana Numbes PostCosn

To edit a Guardians information
find and click on name — Make
changes — Save
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Key Information

This includes information around
allergies, medical needs, home

ifi H Anna Louise . .
context Clnd quqllflcqhons, e 2 snapshot Report ‘ @\hewDetallsJ
School: Southamptan (@) Incident | 2a Safeguai.. = Foncern
City Council
Group: Year 5
Year: 12
Student Alert

Has type 1 diabetes - insulin in fridge. Peanut allergy only to eat what is sent in from home

Student Details

Anna 31/01/2007
Lowise

| Progress B rogs %, comms ¥= ttendance 258 Behaviour @ Targets Arandelie

#1001

Main Menu — Students — Click on
Student Name — View Details

() student Address 2 Guardian £ key Information

“Key Information” — Fill in any
relevant information under the
different subheadings — Scroll down

N Save Allergies:
ZXCFVG

[ External Partner 0 mert

Medical:
WSEDXCRFTVGBYH

To edit text make relevant
changes or add new information
— Scroll down — Save
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This section allows you to record
speCific informqtion qround the young @ student [E=] address 8 cuardian 22 xey information ) seEnp R, Professional Contact 2 Transport Details
persons SEND Needs inCIUding [ external Partner L) Mert : ‘

triggers and strategies.

Student Information

Last Updated by Huis Support 45.021470325912034 Days Ago

Key Worker:

Summary Information

Primary Needs:

Main Menu — Students — Click on
Student Name — View Details

Response to Change;

“SEND"” — Fill in any relevant
information under the different
subheadings — Scroll down — Save other ey sewo iformaton:

To edit text make relevant
changes or add new information
— Scroll down — Save
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Professional
Contact

@ student Address 2 cuardian £ key Information ) senp R, Professional Contact 2 Transport Details

Contact details for any external
professionals working with the
young person, eg social workers.

B external Partner L alert

® Add
Name Type Email Telephone Number

9rUM@Westsussex org uk 01633555221
Main Menu — Students — Click on joriVonHurdy Gurdy  Externalprovision._ mhurdygurdy@rogenfun cor otes 22665
Student Name — View Details

ars Lungrum SENCO

%, Professional Contact x

ContactType AsdessLing!

Doctor

“Professional Contact” — Click add R
— Fill in details = Save

Email cay
TelophoreNumber Caurty
PosiCode

To edit a Professional Contact —
Find and click on name = Make
changes — Save
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Transport Detalls

@ Student Address g. Guardian p Key Information @ﬂ SEND % Professional Contact (=) Transport Details
You can add company details of @ external Partner 23 e
young people who get transport
prowswn.

Name Email Telephone Number

adam@zippycars.com 01254 767676
Main Menu — Students — C[ick on
Student Name — View Details
_ Transport Contact *

Name AddeussLine

“Transport details”— Click
Add — Fill in Details = Save

To edit Transport Details —
Find and click on Name — Make
Changes — Save
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External Partners

Anna Louisa Arandelle
p———

4 by Huls Supp 2025 113530

You can add external partners, for
example, local authority, social
workers and schools.

Main Menu — Students — Click on
Student Name — View Details

“External Partners” — Click Add — Fill in
details including Email Preferences —
Save

To edit an External Partners
Information — Find and click on
Name — Make Changes > Save

[E Extemnal Partner
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student Rlerts

Anna Louise Arandelle

In here you can highlight important —

information about the student that O U S
can be seen at a glance for example,

medical needs.

Main Menu — Students — Click on o
Student Name — View Details

s e 1 bt it b 1

“Alert” — Add/Edit Information
— Save

Information will appear in red box
on student dashboard.
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