
Partner Email
 Menu → Student Welfare → Incidents
→ Incident Menu  → Partner Email 

 Select Student → Type in Contact Email
Address → Add



Triggers
 Menu → Student Welfare → Incidents → Physical
Intervention Menu  → Triggers 

  Type in Trigger Name → Add



De-escalation
Techniques Menu → Student Welfare → Incidents →

Physical Intervention Menu  → De-Escalation
Techniques

Type in De-Escalation Method → Add



Physical
Interventions Menu → Student Welfare → Incidents

→ Physical Intervention Menu  →
Physical Interventions

 Type in Physical Intervention
Method → Add



Physical
Intervention

Reasons
 Menu → Student Welfare →
Incidents → Physical Intervention
Menu  → Intervention Reasons

 Type in Physical Intervention
Reason → Add



Physical
Interventions

Duration
 Menu → Student Welfare → Incidents
→ Physical Intervention Menu  →
Intervention Durations

 Type in Duration Time → Add



First Aid - Nature
of Injury Menu → Student Welfare → Incidents

→ First Aid Menu  → Nature of Injury

 Type in Type of Injury → Add



First Aid - Caused
By Menu → Student Welfare → Incidents

→ First Aid Menu  → Caused By

 Type in Caused by Name → Add



First Aid - Body
Part Affected Menu → Student Welfare → Incidents

→ First Aid Menu  → Body Part Affected

 Type in Body Part Name → Add



First Aid - Area
Affected Menu → Student Welfare → Incidents

→ First Aid Menu  → Area Affected

 Type in Area Name → Add



First Aid Given
 Menu → Student Welfare → Incidents
→ First Aid Menu  → First Aid Given

 Type in type of first aid given Name → Add



First Aid - Next of
Kin informed by Menu → Student Welfare → Incidents

→ First Aid Menu  → Next of kin
informed By

 Type in Next of Kin Informed
by Name → Add



First Aid - Injured
Person After Menu → Student Welfare → Incidents →

First Aid Menu  → Injured Person After

 Type in What Happened to the
Injured Person After Name → Add



First Aid -
Outcome Menu → Student Welfare → Incidents

→ First Aid Menu  → Outcome

 Type in Outcome Name → Add



Incident Tags
 Menu → Student Welfare → Incidents
→ Settings → Tags

 Type in Tag Name → Add



 Menu → Students → Select Student
→ Incident

Completing an
Incident Form

 Fill in All Relevant Boxes on
Form → Scroll Down & Save
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